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SUBJECT: Review and Compliance in Historic Preservation. 
 
APPLICATION: Executive Branch Departments and Sub-units. 
 
PURPOSE: To ensure agency compliance with federal and State historic preservation 

responsibilities, and that federally-assisted programs which an agency 
administers have taken into account the effect that the program or project may 
have on significant cultural resources (archaeological, architectural and historical 
sites). 

 
CONTACT AGENCY: Department of State - Bureau of History, State Historic Preservation Office 

(SHPO). 
 
TELEPHONE: 517/335-2721 
 
FAX: 517/373-0851 
 
SUMMARY: Federal law and regulations require that administrators of all federal or federally-

assisted undertakings take into account the effect of the undertaking on any 
district, site, building, structure, or object that is included in or eligible for 
inclusion in the National Register of Historic Places. 

  
This responsibility often is delegated to State-level administrators of federally-
funded programs. For some types of programs (e.g., wastewater treatment 
facilities) these functions are carried out by project consultants. Others are the 
direct responsibility of State employees. 
  
In the project review stage, an agency submits a proposed project description to 
the SHPO. It reviews the project and responds concerning known or probable 
significant cultural resources in the project area. In the absence of reliable data, 
the SHPO may recommend that a cultural resources survey be done. It is the 
agency's responsibility to see that the requested surveys are done, and to submit 
a report to the SHPO. If the survey report indicates that there are no significant 
cultural resources in the project area, and the SHPO concurs, the proposed 
project begins. If, in the opinion of the SHPO, significant cultural resources are 
present, mitigation--in such forms as detailed photographic studies, measured 
drawings, archaeological excavations or preservation of buildings--may take 
place. 
  
Discovery of a significant cultural resource does not mean that the proposed 
project must be canceled. It does mean that some form of mitigation, acceptable 
to the SHPO, must be developed. Federal law requires that the project must not 
proceed to the construction phase until there is SHPO clearance. Therefore, 
notification to the SHPO must be initiated at the inception of project planning. 

 
APPLICABLE FORMS: None. 
  
PROCEDURES: 
  
General Information: 
Due to the numerous possibilities present in any given program/project location, if the appropriate 
procedures are followed, the process outlined below is not complete. The majority of projects are allowed 
to continue, after initial SHPO review, and do not require additional studies. 



  
Agency: 

• Submits a project description to the SHPO, containing the project proposal: The property location 
shown on a detailed map (a copy of a portion of a USGS map is preferred, but not mandatory); 
prior land use, and photographs of any structures to be affected by the project. 

  
SHPO: 

• Reviews the project internally. 
- If the review results in a determination that there are no significant cultural resources 

present, and no additional research is necessary, sends a letter to the agency clearing 
the project. 

- If the review results in a determination that there are significant cultural resources present 
or that additional research is necessary, sends the agency a letter which states its 
findings and specifies what additional steps the agency must take. 

  
Agency: 

• Responds to the SHPO's request for additional study by contracting to have a consultant perform 
and document the additional research, or by providing detailed information on why the agency 
believes additional study is unfounded. 

• Develops mitigation proposals for the SHPO. 
• Submits studies and proposals to the SHPO. 

  
SHPO: 

• Reviews the agency research, and forwards to the agency an opinion on the National Register 
eligibility of any cultural resources discovered by the agency. 

  
SHPO, Agency, federal funding source, State Advisory Council on Historic Preservation: 

• If sites are found to be eligible, consult together to determine appropriate mitigation of effect. 
  
Agency: 

• Completes agreed on mitigation. 
  
SHPO: 

• Approves mitigation. 
  
Agency: 

• Proceeds with project. 
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